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	INTERNATIONAL TRAVEL GRANTS – CRITERIA

and individual application form


Purpose
The purpose of the County International Travel Grant is to make available grants:

1. For Leaders and Delegates chosen to represent the County on Region International visits

2. For Leaders and Delegates taking part in area or unit international visits

3. For individual members participating in international Guiding events or going on international visits with a Guiding purpose

How to apply

1. Members who wish to apply for a County International Travel grant should complete an application form, (attached) or obtainable from either their Division Commissioner, the County Chairman of Finance or the County International Adviser.

2. A grant of 10% of total costs only will be awarded to successful applicants under category 1) defined above.  A grant of 5% of total costs will be awarded in the remaining categories defined above.

3. Completed application forms should be submitted to the County Chairman of Finance with either:

· A copy of the event flyer/publicity information for the event, showing a breakdown of the costs for the event

or

· If a self-organised trip, details of the programme and budget plan

4. For Group travel grant applications, the County Finance Committee will only consider applications accompanied by a fully completed and signed Residential Notifications form.

5. The County Finance Committee meets four times a year.
6. Completed application forms should be submitted a minimum of 2 weeks before the meeting.  The County Chairman of Finance should be advised if this deadline can not be met.

7. Grant applications will normally be considered only at meetings of the County Finance Committee

8. Retrospective grant applications will not normally be considered.

9. The amount allocated in the annual County budget for International Travel Grants will not normally be exceeded.
Girlguiding Royal Berkshire
International Travel Grant – Individual Application
PART ONE – TO BE COMPLETED BY THE APPLICANT
Personal details

Girlguiding Registration number __________________
Title                             First name                                           Last name                                                       

 Email                                                                            
Please indicate your current Guiding role e.g. Brownie, Guide, Leader, etc

Please provide details of your personal background (e.g. full time employment, studying etc)

Unit                                                                   District                                                                         

Division                                                          

The Event
Title of event                                                                    Overall dates                                                 

Host Country                                                                                                                                        

Is this visit being arranged for the Unit / District / Division / County?   (Please delete as appropriate)
Please provide a brief description of the event                                                                                        

What do you hope to gain from the visit?                                                                                            
Costs

Please refer criteria for full details of costs covered by the County International Grants.

Remember that when submitting your application, you will need to attach a copy of the event flyer and/or programme and a detailed budget plan.

If you do not have a breakdown of costs, please just complete ‘total cost’.
Travel 
(land / sea / air – delete as appropriate)

£                                                                                          

Event fee                   


£                                                                                         

Accommodation & Food
(if not included in event fee)


 £                                                                                           

Total cost 



£                                                                                          

What are you plans for fundraising for this trip?                                                                                   

Please provide details of other grants / financial assistance being given / applied for

PART TWO – TO BE COMPLETED BY UNIT LEADER/COMMISSIONER / INTERNATIONAL ADVISER

Please provide a brief record of the Applicant’s role in Guiding:
Please provide a personal assessment of the Applicant’s character, ability to cope with difficulties, ability to promote and further Guiding etc 
(Please provide confidential details and special considerations in an attached letter)
Signature of local Commissioner



  Date

Signature of County Commissioner



  Date

Signature of County International Adviser                                                Date

Email applications and electronic signatures will be accepted from the relevant Commisisoner/Adviser
Completed form and supporting documentation should be returned to the Chairman of the Finance Committee.
Finance@girlguidingroyalberkshire.org.uk
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