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	LEADERSHIP & TRAINING GRANTS – CRITERIA

and application form




Purpose

To assist Rangers/Young Leaders, Leaders, Commissioners and Advisers to apply for a grant towards the costs of:

· Training at and/or travelling to a Guide Association Training Centre

· Attending events organised by Girlguiding 

· Attending trainings or events which will lead to the applicant gaining a qualification

· Attending trainings organised by the County which they would be unable to attend without financial assistance

How to apply

1. Application for County Leadership and Training Grants are attached or will be available from Division Commissioners, the Chairman of the County Finance Committee and the Chairman of the Adult Support Committee.

2. Members asked to represent the County at Region or National training events will automatically receive full reimbursement of their costs as defined below.  All other applicants will be awarded a grant of 30% in approved cases.  The grant will be based on the following costs:

· Travel costs

· Event fee

· Accommodation and food (if it is not included in the event fee).  Accommodation may include outdoor or indoor accommodation; for indoor accommodation, the maximum cost allowed will be the cost of a shared room.

3. Completed application forms should be submitted to the County Chairman of Finance with a copy of the flyer/notice for the training/event, and/or an invoice/bill showing the cost.

4. Grant applications will normally only be considered at a meeting of the County Finance Committee.

5. Retrospective grant applications will not normally be considered.

6. The County Finance Committee meets four times a year.
7. Completed application forms should be submitted a minimum of 2 weeks before the Finance meeting.  The County Chairman of Finance should be advised if the deadline for applications cannot be met.
8. Grant payments for approved applications will be paid in advance of the training or event.  The successful applicants will be asked to provide a Certificate of Attendance within one month of attending the training or event.

If the applicant is unable to attend the training or event, she (or he) will be asked to return the grant.  In exceptional circumstances the repayment of a grant may be waived.

9. Grants will be awarded on a ‘first come, first served’ basis.  The amount allocated in the annual County budget will not normally be exceeded.

Girlguiding Royal Berkshire
Leadership & Training Grant Application

PART ONE – TO BE COMPLETED BY THE APPLICANT

Personal Details

Girlguiding registration number______________________________

Title                         First name                                            Last name                                                         

E-mail                                                                         
Please indicate your current guiding role that this application relates to                                                                                                  
Unit                                                              District                                                                                
Division                                                     
The training/event

Title of training/event                                                                                                                                     
Dates                                                                    Venue                                                                           
Please provide a brief description of training/event                                                                                 

What do you hope to gain from the training/event?                                                                                  

Costs                           

A grant will be awarded for approved applications and will be based on: a) travel costs, b) event fee and c) accommodation and food (if not included in the event fee)  For indoor accommodation, the maximum cost will be the cost of a shared room.

Please provide details of other grants/financial assistance given/applied for:

Travel
(car/train/sea/air – delete as appropriate)


£                                                                             

Event fee





£                                                                

Accommodation & food

(if not already included)




£                                                                    

Total cost





£                                                                

Signature of Applicant




Date

Electronic signatures are accepted  - please forward this form onto your Commissioner.
PART TWO – TO BE COMPLETED BY COMMISSIONER / LEADER (For Senior Section Members)

Please provide a brief record of the applicant’s role in Guiding:
Please provide a personal assessment of the applicant’s character, ability to cope with difficulties, ability to promote and further Guiding etc:

(Please provide confidential details and special considerations in an attached letter)

Signature of District Commissioner                                                          Date

Signature of Division Commissioner                                                         Date

Signature of County Commissioner (County Appointments only)            
  Date
Email applications and electronic signatures are accepted from the Commissioner

Notes

1. A certificate of attendance must be provided within one month of attending the training/event

2. Failure to attend will normally require repayment of the grant

3. Retrospective grant applications will not normally be considered

Please return the completed form and a copy of the training/event flyer or publicity material to the County Chair of Finance at least 2 weeks before the County Finance meeting – dates are published on the County website.
Finance@girlguidingroyalberkshire.org.uk
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